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NOTE:  CV’s will not be accepted


	SURNAME:
	FORENAMES:



	ADDRESS:


	TELEPHONE

Home:

Business:



	
	Do You hold a current driving licence?

Yes               No             Provisional        

 



Asylum and immigration Act 1996

From May 2004 all successful candidates will be required to provide one or two original documents, as set out in Home Office Guidance, confirming that you are able to work in the UK before being given a contract of employment. Acceptable original documentation might include a current P45 or P60, a current passport, a birth certificate, registration or naturalisation document, a National Insurance card or authorised letter confirming a National Insurance number.
DDA Compliance

In order to ensure DDA compliance we would be grateful for the following information. Do you have any ongoing health or medical conditions which could affect your ability to carry out this post?  Yes/No.  If yes please specify:


I have read and consent to my personal data, as detailed in the application form guidance, to be held on computer or other relevant filing systems and to be shared with other accredited organisations or agencies in accordance with our obligations in relation to the GDPR. This forms part of the data protection regime in the UK, together with the new Data Protection Act 2018 (DPA 2018). 
Signed: ……………………………………………………………….   Date: ………………………………….

We will be unable to process application forms without the GDPR Statement signed, and your application will be destroyed.



	Job Title:
	Present Grade/Salary:



	Name & address of Employer


	Other Benefits



	
	Notice Required:



	
	Date of Appointment





	



	Please give Exact Dates

From                To


	Employers Name
	Job Title
	Salary/Grade




	Secondary School/ College/ University


	Dates

From          To
	Qualifications Gained
	Dates





	Body


	Membership Status

(state if by examination)
	Since



	



	The information you provide in this section will be used in assessing your application.  Please this space to state your reasons for applying for the post. Ensuring that you relate your Skills & Knowledge, Experience and Personal Attributes to the criteria detailed in the Person Specification. You may wish to include previous unpaid experience, e.g. family duties, voluntary activities and any leisure interests.
Skills & Knowledge




Experience
Personal Attributes



Please give names of two persons who are able to provide references relating to your work experience (if applicable) and suitability for the post.

	Name:


	
	Name:



	Position:


	
	Position:



	Address:


	
	Address:



	Tel No:


	
	Tel No:

	Are you willing for your present employer to be approached before interview?  Yes/No



	Are you legally entitled to work in the UK?   Yes/No





	Surname:
	
	Forename:
	

	Do you have any convictions, cautions, reprimands or final warnings which are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?                 Yes    (                               No   (
If you have answered yes, you now have two options on how to disclose your criminal record. 

Option 1: Please provide details of your criminal record in the space below. 

Option 2: You can disclose your record under a separate cover provided that you mark a cross on the line below and attach the details in an envelope stapled to this form. The envelope should be marked CONFIDENTIAL and state your name and the details of the post.

I have attached details of my conviction separately_____ (Please mark with an X if appropriate.)

	DECLARATION

I declare that the information provided on this form is correct. I understand that the declaration of a criminal record will not necessarily prevent me from being offered this role at [insert name of organisation]

Signed: 
Date: 


Where did you see this job advertised?
	Any candidate who directly or indirectly canvasses a member of staff or senior officer of the CVS will be disqualified.  The CVS does not bind itself to appoint any applicant



	



	To the best of my knowledge and belief the information given in this application is accurate.

Signature: ____________________________________    Date: 




Application for Employment





Appointment of: Volunteer Centre Coordinator


 Closing date: Monday 24 June at 4.30pm





No.





      Personal Details





This sheet will be separated from your main application form and will not play any part in the short-listing process











No.





     Present Appointment or Most Recent Employment





Brief Description of Present or Most recent Duties





Employment History (most recent first)





No.





Education





Membership of Professional Bodies





Non-Qualification Courses Attended





No.





Addition Information





No.





No.





No.





References





Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013).


Rehabilitation of Offenders Act














Please sign and date this declaration





When completed, please return this form by the date stated at the beginning of the form, to: 


BBWCVS, 1st Floor, The George Hurd Centre, Audley Way


Basildon, Essex, SS14 2FL or by email to admin@bbwcvs.org.uk









